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Balance to Buy™ SavedReports!

By Abe Sherman 8-4-2011

Okay, now this is really cool... The new Balance to Buy™ SavedReports feature that we had been
developing over the past few months is fully functional! We offered a sneak peek during the various
JCK/BIG events in Las Vegas and have been in testing mode until now.

SavedReports works in all of the Summary/Detail reports in Balance to Buy™. This is going to give you
the greatest flexibility in custom designing your reports, exactly the way you would like to see them,
weekly or monthly. In fact, you can run the same report, but formatted, filtered, and sorted differently
for each member of your team!

SavedReports are generated and saved for each individual UserName in the Balance to Buy™ system.
Meaning, if you have three people in your company who have their own UserName access to Balance to
Buy™, each of you will be able to generate your own customized reports. The CEO, CFO, GMM, Buyers
and Inventory Managers all have different jobs to do, and therefore, likely require very different
information. SavedReports allows you to create as many of these different reports as you would like.

Also, each of the reports can be sent to as many recipients as required. Therefore, one report can go to
your CEO and CFO each month (for example, a Vendor report sorted by aged inventory), and five other
reports can go to various buyers, but not to the CEO or CFO. In other words, these reports are
completely customizable to suit your needs.

After you save a report, when you click on the Saved Report menu at the top of the screen, you will see
a list of your saved reports. For each report, you have 3 choices for how to work with the report.

You can instantly create a csv, Excel or PDF copy of the report. This is handy for reports that you run
frequently. Instead of creating the report from scratch — setting the filters, sorting, and detail
information, you can just click one button, and Presto!

You can view the report on the screen in interactive mode. This is very useful if you want a starting
point for further analysis —it’s a shortcut to that will save many steps.

You can schedule the report to be delivered by email. If there is a report you like to see regularly always
the same way, just schedule it to be delivered automatically. This is also handy for reports that use lots
of information and can take some time to run. The reports can be scheduled to run any days of the
week or any days of the month, and can be addressed to as many recipients as needed.

While the report and the formatting will remain constant, the data within the report will be changing
each time the report is sent based on the date the report is generated. BTB will always look at rolling-
12-months of sales history and your current inventory. Very soon there will be an option to limit the
time-period for the sales portion of the reports to be weekly, monthly, quarterly, YTD, or rolling 12
months. We’re adding this so you can run a report on, for example, Fast Sellers for your top 10 vendors



or categories, every week, or every month. Once those are set up, you can decide which suppliers you
want to replenish Fast Sellers with automatically, and they will be emailed individually, as well.

Please take a few moments to review the following screen shots and set up a test of the SavedReports
functionality.
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Go to SavedReports on your task
bar to find the list of your saved

To schedule the saved reports to be
sent to you automatically, click on
the Schedule button
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You may schedule these reports to be emailed
automatically or simply keep the formatting available
for any time you would like to see this particular
report. Just select the Export style you would like and
the report will open. This will save you the steps of re-
creating this report in Balance to Buy™
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